
Memorandum Requesting Committee Membership


MEMORANDUM
DATE:

[date]
TO:


All Faculty and Non-Unionized Administrative Staff

FROM:
[Responsible Line Manager]
RE:


Request for Nominations - Joint Health and Safety Committee Membership 




(Non-Managerial, Non-Unionized)


The Joint Health and Safety Committee for [building or workplace] requires [number] members from among the non-managerial and non-unionized administrative staff and faculty.

This committee is constituted under the Ontario Occupational Health and Safety Act and has the following principal functions:

(1) to inspect the workplace on a regular basis;

(2) to identify and evaluate potential health and safety hazards;

(3) to recommend corrective action; and

(4) to provide input into University health and safety programs.

Committee members are entitled to paid time off during normal work hours as needed to attend committee meetings (one meeting every three month), to prepare for each meeting (at least one hour), and to carry out workplace inspections and other committee functions.

Under the Occupational Health and Safety Act, non-managerial and non-unionized administrative staff and faculty are entitled to select their representative(s) to this committee.  By this memo, I am requesting [number] volunteers or nominations from among the non-managerial faculty and administrative staff to serve on this committee.  These should be sent to me by [date].  Nominations should be accompanied by a statement from the nominee indicating that he/she is willing to serve.  In the event that the number of nominees exceeds the available positions, an election will be held to choose the committee representative(s).




[Responsible Line Manager]
cc.  Director, Office of Environmental Health and Safety
